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Welcome THS Community

Technology Support

- Student Portal (Email)
- Office365 (Word, PowerPoint)

- Teams
- Immersive Reader



Page - 2

Accessing the Student Portal
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Email address is 
John.smith@education.nsw.gov.au

Then the username is
John.smith

mailto:John.smith@education.nsw.gov.au
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Setting this page as a 
favourite/bookmark
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Accessing the Student Portal
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Student Portal -
Accessing the Student 

Email
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Student Portal –
Accessing Office365
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Using Office365
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Create 
folders, 
make 
documents, 
share files 

Using Microsoft OneDrive
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Accessing the Student Portal
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Student Portal –
Accessing Office365



Go to the 
Office 365 

Portal



Your DETNSW Office 365 Dashboard
OneDrive – Files, Presentations, Documents
OneNote – All your OneNotes in one place 

Teams – Your online space for classes
Install Office – Install full Office Word, PowerPoint, Excel, etc for free 



Choose 
OneDrive



Make a 
folder for 

each subject

English

English
Maths

Science
Technology

PDHPE
HSIE

Languages
Music

Art



Putting files 
in folders

You can upload any 
document from your 

computer to OneDrive

To get your files: 
Log into office.com 

and your files will be 
there. 

OneDrive keeps 
everything safe and 

sound



Making new 
files in your 

folders
You can make a 

variety of documents 
and edit them from 

right inside your 
OneDrive.

Close them and they’ll 
be there when you 

come back. 



Edit and 
save online



Share a 
document

You can also share documents to 
work collaboratively with peers, 

or for your teacher to mark. 



Logging 
into your 
Class Team

Microsoft Team is your online class space
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Accessing Teams – Head to the 
Student Portal
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Student Portal –
Office365



Choose 
Teams in 

Your 
Office 365 

Portal
http://office.com 

Taylor.swift3@education.nsw.gov.au



Getting to 
know 

Teams



Join a 
Class 
Team

Our Code:
zmzmzm



Getting to 
know 

Teams



Chatting 
in 

Teams



By replying to the thread 
started by your teacher

Share your 
favourite 
TV show



Accessing Assignments

1. Click on Assignments
2. Find the Assignment they 

want to work on



Turning In Assignments



Turning In Assignments



Teachers view of Assignments
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Immersive Reader -
Demonstration

Microsoft Edge Web Browser
Microsoft Word
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Contact Us:

📞📞 4981 1444
📧📧 tomaree-h.school@det.nsw.edu.au

Thank you

mailto:tomaree-h.school@det.nsw.edu.au
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Need any 
additional Tech 

Support?

Please complete 
the request form
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